Position: Paralegal
Firm: Silverman Law Office, PLLC
Base Compensation: $55,000-$95,000 annually (plus significant bonus potential)
Benefits: 
•  Employer covers 100% of health, dental, and vision insurance costs for employees and 75% of those costs for family members
•  Employer fully funds HSA contributions (single or family) up to the IRS limit
•  3% employer match on employee retirement contributions   
•  Student loan repayment plans 
•  Continuing education plans
•  Relocation packages (if applicable)
Billable Hour Requirement: 1,400 annually 
Location: Helena / Bozeman / Big Timber - MONTANA
Minimum Qualifications: Paralegal certificate or associate degree 
Are you trapped in an environment which promised you growth? Promised to train and lift you to new heights, but failed to deliver? Are you dissatisfied with the status quo?
Don’t waste another second! Seize the opportunity to revive the spirit which led you to this point in your career. Surround yourself with excellence. Create new opportunities for personal and professional growth. Stop limiting your potential and join the team at Silverman Law Office, PLLC.
Silverman Law Office is committed holistically to our clients and our team. Each team member interdependently strives for excellence. We provide solutions and celebrate both success and failure. At Silverman Law our clients, team, and families make us extraordinary. 
Essential Duties & Responsibilities: 
· Act as a point of contact for clients
· Support a diverse group of attorneys
· Draft legal documents
· Prepare and file documents with the courts and legal government agencies
· Serve as a notary
· Stay up to date on amendments in laws and regulations
· Attend relevant continuing education courses 
· Communicate effectively
· Engage in healthy conflict 
· Work in a TEAM-me environment 
· Act proactively in ever-evolving surroundings
· Present solutions
· Mentor and be mentored
Personal Characteristics:
The Silverman Law Culture is designed specifically to promote three characteristics:
· Hunger 
· Humility
· Smarts
All are essential components to working effectively within our proven system. If you are unclear as to the meaning of these three characteristics, then please do not apply.
Contact:
To make a formal application please submit a cover letter, resume, references and a writing sample to Silverman Law Office, PLLC at https://mttaxlaw.com/careers/ or call (406) 449-4829 for further information.
  
 
